BALLOT INSTRUCTIONS


MESSAGE TO ALL EMPLOYEES
Attached is a ballot paper for the proposed 12 hour shift rostering package for Category 5 Ambulance Stations and Communication Centres, which includes an amendment (see attached) to the Queensland Ambulance Service Enterprise Partnership Certified Agreement 2005.
The Queensland Ambulance Service is required by the Industrial Relations Act 1999 (Qld) to conduct a ballot of all employees who are subject to the Agreement that an amendment is being sought.

PURPOSE OF BALLOT
The purpose of the ballot is to determine whether a valid majority of employees, whose employment is subject to the Agreement, genuinely endorse the proposed 12 hour shift rostering package and in particular approve the amendment to the Agreement. 
Each employee has an entitlement to complete and return a ballot paper.

HOW TO COMPLETE THE BALLOT
After considering the proposed 12 hour shift roster package you should record your vote by placing a mark in one of the boxes on the green ballot paper as follows:

(
Continuation with the current 10-10-10 hour rostering arrangement; 
OR
(

Implement the proposed 12 hour shift rostering package which includes a certified agreement amendment to the afternoon shift definition from 1800 to 1900 for 12 hour shifts only.

N.B. ONLY ONE (1) BOX IS TO BE MARKED.

On completing the Ballot Paper, fold the paper to conceal your vote, immediately place it in the white envelope marked BALLOT PAPER. Secure the envelope to ensure confidentiality.

Place the white BALLOT PAPER envelope inside the white REPLY PAID envelope, which is addressed as follows:


Workplace Consulting Qld

DIR

Reply Paid 69

BRISBANE QLD 4001

The ballot paper must be posted to the Returning Officer so it reaches the stated address by receipt of first mail on Thursday 20 December 2007.
It is important that you complete the back of the white reply paid envelope by writing your name, payroll number and Region and then sign it in the space provided. This confirms that you have voted. If this is not done then your vote will not be counted and it will be declared invalid.

Please note that the two envelopes will be separated on receipt so confidentiality will be assured.

PROCEDURE FOR COUNTING THE BALLOT
The ballot envelopes will not be opened until Thursday 20 December 2007. 
In order to ensure the integrity of the ballot, there will be the following representatives present during the opening and counting of the ballot papers:

· Returning Officer – who will oversee the counting of the ballot

· At least 2 scrutineers from the LHMU/AEA; and

· At least 2 scrutineers from the QAS.
FOR MORE INFORMATION OR BALLOT QUERY CONTACT BALLOT HOTLINE: 3247 8089
