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Exporting and Reviewing Data
Any NEPT user regardless of their access can quickly and easily review and export data for reference in a range of formats. 

Quick Reference Guide

1.	 Single right click on a heading within a display window. 

2.	 Hover over the Export option in the drop down 
menu. 

3.	 Select the appropriate export option. 

Note: the PDF option has a further drop down 
menu on the type of format required.

4.	 Once you’ve clicked on the type of export (Excel, PDF etc.) a popup Export in Progress 
window will appear, wait for the Export process to be Complete. 

5.	 Once the Export is complete, click on Download to launch the data file. Follow the 
prompts of your computer. 

NOTE: Should you experience any 
difficulties with downloading the 
export, seek assistance from your 
facilities IT department.   


